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@ TOE F L Success Starts Here.

Objektivat

Ofrimi i njé pamjeje té pérgjithshme
té politikave dhe procedurave pér
administrimin e testimeve:

— Manualet

— Pérpara Testimit

— (Gjate Testimit

— Pas Testimit
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Success Starts Here.

@ TOEFL Manualet udhézuese

@ TOEFL. Junior. Listening. Learning. Leading.

Handbook

for the

TOEFL Junior® Standard Test

Part of the TOEFL" Family of Assessments
Discover potential. Expand global opportunity.
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Perpara Testimit
IS , :
- Zgjidhni dhe trajnoni stafin 48

« Zgjidhni sallat e testimit
» Merrni dérgesat e testimit
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@ TOE F L Success Starts Here.

Udhezime per Stafin: Sa?
Numri i Numri i Numri i Numri i
Pjesémarrésve né | Administratoré | Mbikéqyrésve | Mbikéqyrésve
Testim pér ¢do ve té Testimit pér Sallé té jashtém pér
Salle Shkollé
1-15 1 1
15 - 30 1 2
30-60 1 3 1
60 - 100 1 4
100+ 1 1-15 /4 -100

Administratori | Testimit éshté pérgjegjés pér té gjitha detajet e
f,?ffgl—' administrimit té testimit, si dhe pér marrjen dhe kontrollimin e
fevies materialeve para fillimit t& seancés sé testimit.




@ TOEF L Success Starts Here.
Pérgjegjésité e Administratorit té Testimit

Procedurat e Testimit Lo
« Lexoni dhe kuptoni materialet trajnuese té administrimit té testimit
« Pranoni pérgjegjési té ploté pér té gjitha detajet e administrimit té testimit
Stafi i Qendrés sé Testimit
* Angazhoni/zgjidhni stafin tuaj
« Sigurohuni gé i gjithé stafi i administrimit té testimit t'i kuptojé procedurat e testimit
Siguria e Materialeve té Testimit
« Garantoni siguriné e materialeve té testimit nga mbérritja deri tek dérgesa e tyre
« Kontrollojini materialet né vendin e testimit, jo mé paré
« Plotésoni té gjithé formularét dhe raportimet
- Paketojini té gjitha fletépérgjigjet e pérdorura dhe te paperdoruara brenda zarfeve té
sigurisé
« Kthejini materialet e testimit, formularét dhe raportimet menjéheré pas testimit
brenda kutive té vulosura me vulat e sigurisé
Pajisjet e Sallés sé Testimit dhe Urgjencat

« Sigurohuni gé secila sallé testimi t'i pEérmbushé kriteret e duhura (banka, karrige,
tabel&, ndricim, distancé..)

« Pérballuni me té papritura (...)

TOEFL.
Youvngy
STUDENTS
series




@) TOEFL Pergjegjesite e Mbikeqyresit-«-

_« Ndihmoni administratorin e testimit té pérgatisé sallén(at) e testimit

« Ndihmoni administratorin e testimit né futjen e studentéve né sallén e testimit. Cdo pjesémarrés né testim
duhet té tregojé dokumentin e nevojshém té identifikimit.

* Drejtojini pjesémarrésit né testim drejt vendeve ku ata duhet té ulen sipas udhézimeve té administratorit.
Mos lejoni gé ata té zgjedhin veté vendin ku duhet té ulen.

« Sigurohuni gé pjesémarrésit né testim té mos kené asnjé libér, flalor, pajisje elektronike ose fotografike, ose
letra té asnjé lloji brenda sallés sé testimit.

« Ndihmoni administratorin e testimit né shpérndarjen dhe mbledhjen e materialeve té testimit.
« Ndihmoni pjesémarrésit né testim té plotésojné fletépérgjigjen sipas udhézimeve té dhéna.

« Kontrolloni pér té verifikuar nése emri i shkruar tek kutizat né fletépérgjigje dhe rrathét poshté kutizave
korrespondojné me emrin né dokumentin e identifikimit

* Ecni népér sallé gjaté testimit pér tu siguruar se ¢do pjesémarrés né testim po punon né seksionin e duhur té
tekstit.

» Ruani pérpjekjet pér té kopjuar. Njé pjesémarrés né testim nuk duhet té shohé tek fletépérgjigja e dikujt
tjetér. Kini vémendje ndaj pérpjekjeve pér té dhéné informacion me forma té ndryshme si goditja e lapsit ose
lévizje té dorés ose té trupit.

» Sigurohuni gé askush té mos marré njé kopje té librit té punés ose ndonjé materiali tjetér té testit, né gastin
gé pjesémarrésve né testim u jepet leje té largohen nga salla e testimit.
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| Kriteret e Stafit |

Administratorét dhe mbikéqgyrésit duhet té:

— Jené té paktén 18 vjec

— Kené pérvojé né administrimin e testeve té
standardizuara

— Kené integritet té bindshém dhe té jené né
gjendje t'i béjné ballé grupeve té pjesémarrésve
né testim né njé ményré efikase, migésore dhe
efektive

— Jené té besueshém dhe té kujdesshém ndaj
detajeve
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Perpara Testimit {

s 2

« Zgjidhni dhe trajnoni stafin

- Zgjidhni sallat e testimit
 Merrni dérgesat e testimit
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@ TOE F L Success Starts Here.

Kriteret Fizike te Sallés se Testimit

») « Salla e testimit nuk duhet té jeté prané zonave ose
aktiviteteve té zhurmshme

« Audio té dégjohet miré né té gjithé sallén
« Tualetet té jené mundesisht prané
« Te mos keté asnjé material gé ka te bejé me testimin

 Ndricimi duhet t'u mundésojé té gjithé pjesémarrésve
né testim leximin e pyetjeve dhe plotésimin e
fletépérgjigjes

« E aksesuesshme né karrige me rrota

« Tabelé e bardhé/ tabelé e zezé/ flipchart
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& TOEFL - -
——Caktimi i vendeve té pjesemarrésve .
ne testim

» Akses i lehté pér té gjithé
pjesémarrésit né testim

» Karrige me mbéshtetése

» Tavoliné e madhe mjaftueshém sa
pér té véneé librin e punés dhe
fletépérgjigjen krahé njéra tjetrés
@ Studentét duhet té jené 1.20 m larg
nga njéri tjetri
» Té gjitha tavolinat duhet té
pozicionohen né té njéjtin drejtim
« Caktimi i vendeve duhet té
planifikohet para dités sé testimit

TOEFL,* (ulje rastésore, miqté té mos ulen
}/:”:5:‘3 prané njéri tjetrit...)
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Pajisjet Audio

 Lexuesi | CD-sé

« Laptop me Bokse

TOEFL WM
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Perpara Testimit
s IS *"
- Zgjidhni sallat e testimit

- Merrni dergesat e testimit
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_-Materialet e Testimit qé i dérgohen- .

shkolles nhga AKP

« Librat (Test Books)

« CD-té e Seksionit té Dégjimit

+ Fletépérgjigjet (Answer Sheets)

« Siguroni zarfin dhe siguroni etiketén pér té kthyer materialet

 Lapsa dhe goma

« Lista e pjesémarrésve

« Plani i vendeve né sallé

 Formulari i raportimit té administrimit/materialeve té testimit

 Udhézimet e Administrimit té Testimit

« Lista e kodeve vendase té gjuhéve (Kodi i shqgipes 405) dhe té shteteve
(Kodi i Shqgiperise 003)

« Raporti i Parregullsive gjaté Administrimit té Testlmlt .

« Njoftim mbi Shkeljet RS

« Fleta e Komenteve mbi Administrimin e Testimit
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Siguria e Testimit

Ju jeni pérgjegjés pér siguriné e materialeve té testimit nga momenti
gé ju i merrni deri né momentin gé i ktheni mbrapsht
« Sigurohuni gé njé etiketé sigurie té jeté mbi cdo pako
- né rast se nuk ka etiketé sigurie dhe mund té mendohet se pakoja éshté
hapur: kontaktoni menjéheré mbikéqyrésin e gendrés sé testimit

« Kycini materialet e testimit né njé ambient té sigurt

[ TOEF L.Exj‘%
Yovny
STUDENTS
sevies




@ TOE F L Success Starts Here.

Né ditén e Testimit !
q: . -
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@ TOE F L Success Starts Here.

Pergatitja e Qendres se Testimit

« Kontrolloni nése tualetet jané té hapura

 Mblidhuni me stafin pér té ndaré detyrat né
kontrollimin e ID-sé dhe caktimin e vendeve

« Sigurohuni gé né cdo sallé testimi té jeté
gjithmoné njé anétar | stafit
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@ TOE F L Success Starts Here.

Materialet e Dites sé Testimit

Kéto materiale duhet té jené né ¢cdo pako pér administrimin e testimit
— Plani i pjesémarrjes
— Udhézimet mbi Administrimin
— Lista e kontrollit
— Tekstet e testimit (Test Booklets)
— Fletépérgjigjet  (Answer Sheets)
— CD-té
— Kodet e Shteteve - 003 (ALBANIA)
— Kodet e Gjuhés - 405 (ALBANIAN)
— Kodet e Grupeve - NR.DAR/ZA (00001+ 00038)
— Lapsat dhe gomat (HB ose B2)
— Njoftim mbi shkeljet
— Grafiku i vendeve

— Siguroni zarfin dhe siguroni etiketén
TOEF L,%
Yovny
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Eq TOE FL Success Starts Here.
Rregulllml I Sallave te Testlmlt

* Ngjisni shenjén “Mos shqgetésoni” né deré

« Rregulloni lexuesin e CD-sé me altoparlantét
dhe vini njé radhé pér CD-té IS
« Shkruani kéto mbi tabelé:
— Emri i gendrés sé testimit + Rajoni i Shqgipérisé
— Data e testimit - 04/24/2016 (MM/DD/YYYY)
— Kodi i formularit - .......
— Kodet e shtetit - 003
— Kodet e gjuhés - 405
Kodet e grupeve — NR.DAR/ZA

[ggfgm%(ooom 00038)
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Materialet e studenteve qge
pranohen dhe nuk pranohen

Studentét duhet té kené ...  Studentét nuk duhet té kené...
 Celularé dhe smartphone
- 2 lapsa HB ose B2 - Libra/fletépalosje
- 1 gomé té miré * Biper
)  Laps nenvizues
- 1 Prehése « Lexues MP3/iPod

- ID ose P saporté « Alarm (pérfshiré drité lazer ose tinguj

alarmi)
j, ©, * Pajisje personale regjistruese ose
5 > fotografike dixhitale/elektronike

* /{ o
“"’,,;' » Fjaloré pérfshiré pérkthyes elektroniké
% '  Letér té cdo lloji (pérveg letrés sé

STUDENTS
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Pranimi - dhe caktimi

SEATING PLANS: © = ONE EXAMINEE
i must Bwoe in the same direction.

All

Flan LA: level sealing Plan [B: level seating Plam I1: inclined seating
2 @ @ == =] [ = Ky m )
o 9 @ @ 0O oooooO
@ oo a @0 e ooooo
2 2 @ @0 coe0o
2 9 a [0 = = oooooa
[ 5 R @ 0O ooooo
2 B 9 @ 0o c0e0S
1.5m - 1.5.m - 1.5m- 1.5m - 1.5m
Plan ITI: tahles
@ - 1.5m- @ - 1.5m -2
2m or less Mlore than dm
FRONT
Krista Gayle Karen
Abernathy Boston Cox
Seat 1A Seat 2A Seat 3A
123456 123457 123458
Susan Rex Heather
David Egland Franks
Seat 1B Seat 2B Seat 3B
123459 123460 123461
Sean Melissa Elizabeth
Grant Hect Jones
Seat 1C Seat 2C Seat 3C
123462 123463 123464
Barbara Gina Trina
Kraft Long Michaels
Seat 1D Seat 2D Seat 3D
123465 123466 123467
Maurice Rhonda MNo Show
MNowva Orlando
Seat 1E Seat 2E
123468 123469
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testimit né orén e caktuar

Success Starts Here.

i vendeve té pjesémarréesve ne testim

Verifikoni té gjithé mjetet identifikuese té ?

studentéve (I1D-ja duhet té jeté mbi tavoliné gjaté
gJithé kohés)

Shénoni si té pranishém pjesémarrésit né testim
ose shtojini né listén e pjesémarrésve

Caktoni vendet e pjesémarrésve né testim - mos
lejoni gé ata t’i zgjedhin

Plotésoni grafikun e vendeve té pjesémarrésve
Té gjithé studentét duhet té jené ulur né té njéjtin
drejtim

MbylIni derén e sallés sé




&3 TOEFL. o |
Shpérndarja e Materialeve té Testimit. .

LEJOHET:

* T'i jepet nd]e fletépérgjigje dhe njé libér i mbyllur (libri i
testit)né doré secilit pjesémarrés né testim

« Shpérndahet njé fleté boshe pér té mbajtur shénimet pér
testimet e TOEFL Junior

« Shpérndahet libri sipas rendit té numrit serial
NUK LEJOHET:

« Té kalohen materialet e testimit nga njé pjesémarrés né
testim tek tjetri

« Té shpérndahen ose mblidhen materialet e testimid aga
pjesemarresit S

Shénim: Nése pérdoret mé shumé se njé dhomé, rendisni numrat serialé té
librave té punés té caktuar né secilén sallé né pjesén e pasme té Formularit
té Raportimit té Administrimit té Testimit.

[ TOEFL. %‘%
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@ TOE F L Success Starts Here.

Verlflkonl Numrin e Mate rlalevete
Testimit LIS
« Verifikoni gé numri i librave té shpéndaré

bashké me numrin e librave té papérdorura té
korrespondojé me numrin e librave té marré

 Nése mungon njé libér, kontrolloni nése njé

pjesémarrés né testim té keté marré njé libér
mé shumeé

 Nese nuk jeni ne gjendje te gjeni librin,
kontaktoni menjehere mbikeqyresin e

testimit, por mos e lini klasen vetem me
nxenes.
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“Leximi i Udhézimeve té Testimit

TEST ADMINISTRATION INSTRUCTIONS

Admiaisirions must resd dloud o e lest akersall direcins prinked Il you are esing sindenl sumbers, plesse resd the followieg; do mol
2 beddLace ype 16 Lhe shaded banes, awslng shere [our dols appear e If you e ool uskg Lhe Ares 7 feid
io allow ime for them oo urpmﬁ:re. e the

e e * Udhézimet jepen né Manualin e

st When sweryone bas heen s melled and saisd scoonding fo pour column benests cach member you copled, 81l in the circle
presrranged saalivg plar. say: thal coatains the same number. Mark Tems jusl & jou

e Administrimit pér secilin test

and ermsers. Plsce all o@er materials where ey cansdd be
s ... In & mmend you will be given am answer shoet e T )

Vou must wse @ o, 2 or HIE black Jesd pencl in mark yoar L circle
amswer sheet; pens, colored pencib. and Bouid kesd are sl _—
permitied 1t bs mol poesible i score your answer shae I
you e & pen. DO NOT WRITE ANVTHING ON THE ~ Refrtotelisiol Nallvec “ouairy Crdes and Native Lan grageCndes
ANSWER SHEET UNTIL | TELL Y5 ouad oo pages 1 and 32 of this maes in locale e at
mmmmm comairy coda(s) Sor your |esting samion. B you have nol simeacy
done 50, hese oodes should be writien on the hiack hoarm®@ip char

:':I_" {5) foe
so, B L
Disiritele oo arswar sheet §o each test (ke Indivicually. Whea s an
RIS mmmmmeeeeen © AtO mund té lexohen né
‘Wi 1 ell you bo o sa, turn your anewer shoet o thal you beneath esch bov, 88 in the circle thal contains the

can begin writmy i the box abeled “Prmt your name n —_—T

ey o bttt o e - anglisht ose né gjuhén vendase

:::--'_“m e yom e e, benesth each b, B i the circle that costains the same

FRSRSOS GSSSSSSSS . Udhézimet e orientojné
e "'"”"“";E..;'f studentin né plotésimin e
S Siitooszoms  pjesés sé pérparme té
E:Ef@ﬁgi e " fletépérgjigjes dhe informimin

== e orées gjate testimit.
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Plotesimi i rratheve tek
Fletepergjigja

Shpjegoni si té plotésoni rrathét tek
fletépergjigja

EXAMPLE
CORRECT | INCORRECT | INCORRECT | INCORRECT | INCORRECT

PeOCOEOIOB®EROBE®®O®®EO®

Sigurohuni gée studentét te jené duke pérdorur
VETEM lapsa té zinj plumbi B2 ose HB.

[ TOEFL. W%
S
series |
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Plotésimi i Fletépérgjigjes

- ENAMPLE
(ETs) TOEFL.Junior. | slsslyeiss

Print your name In your frst language: Teat Canter Name: Form Code: ‘Ef@ e TOEFLn Junjor- f;l}..;:;;d:
CILLA AFERDITA |PN Luarasi- Tirane € > :

I “™06/24/2016 |-t 8= -
C; =

for the
TOEFL® Junior™ Standard
Important Test

l MM/DD/YYYY Test Book
E=E

C

N \ The contents of this test are confidential.
Disclosure or reproduction of any portion of it is prohibited.

THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM.

SCHOOL USE ONLY

- 1 E~ e ol - (]
=l FoOrTT T NE . b == g

TOEFL.

Yovng
STUDENTS 2014 Educational Testing Service, Princeton, N, USA. All rights reserved. The ETS logo and TOEFL
‘e V i e f are registered trademarks of Educational Testing Service (ETS) in the United States and other

countries. TOEFL JUNIOR is a trademark of ETS
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~ Mbikéqyrja e Testimit

Ecni népér sallé pér tu siguruar gé:

« Studentét po plotésojné fletépérgjigjen
me njé laps B2 ose HB

« Studentét po punojné né seksionin e A
duhur (nuk duhet te ndérrojné seksion) \3%/

« Siguria nuk duhet te cénohet

No Talking!
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@ TOE F L@ Success Starts Here.

Matja e kohes se testimit

« Masni me kujdes kohén e testimit pér secilin
seksion té testimit. (40" = 25" = 50’)

* Ndigni udhézimet e dhéna né CD né lidhje me
kohén (40" = 25’ - 50')

* Ndigni té gjitha udhézimet e dhéna né Manualin
e Administrimit né lidhje me matjen e kohés (II-
I11)

* Njoftoni orén né intervale té rrequllta, cdo 5’ né
seksionin II dhe III (Né Seksionin I nuk ka

j€ pér njoftim)
-
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@ TOE F L i} , - _ _ Success Starts Here.
Matja e kohes se testimit

Shénoni tek tabela e bardhé kohén e fillimit dhe
mbarimit té cdo seksioni:
Per shémbull:

« Seksioni I - Listening / Dégjim

Fillim 14:30 - Mbarim 15:10
 Seksioni II - Grammar / Gramatiké

Fillim 15:10 - Mbarim 15:35
« Seksioni III - Reading / Lexim

Fillim 15:35 - Mbarim 15:25

Ne seksionin IT dhe III koha duhet njoftuar cdo 5’




@ TOE F L Success Starts Here.

Struktura e Seksioneve te
Testimit

TOEFL Junior® Standard

Numri i Koha e testimit
Pyetjeve

Té kuptuarit dégjimor — Listening 42 40 min.
Forma dhe Kuptimi Gjuhésor - Gramatike 42 25 min.
Té kuptuar leximor — Reading 42 50 min.
Totali 126 1 h 55 min.
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Eq TOE F L Success Starts Here.

Larg|m| nga salla e testlmlt

 Lejoni vetem nje e nga nje pjesemarresit ne testim te
pérdorin tualetin gjaté kohés sé testimit. Mblidhni dhe
ruani fletépérgjigjet e tyre deri sa té kthehet
pjesemarresi

 Mos lejoni kohé shtesé pér mungesén gjaté kohés gé
nevojitet pér arsy personale

Dy ose mé shumé mund té shkojné né té njéjtén kohé
nése shogérohen nga njé mbikéqyrés

« Né asnjé rrethaneg, salla e testimit nuk mund té lihet e
ambikeqyrur

[TOEFL % IS
Yovny
STUDENTS
sevies




& TOEFL %
Parregulisite

« Parregullsité e grupit
ETS) TOEFL. Junior. i .
Q o ITOT — Matje e gabuar e kohés
est Administration Irregularity Report

S i st — CD Player me defekte

Test Admini name Country code

In the event of an imegularity during the testing session, record the irregularity in as much detail — E I I I e rgJ e n Ca te n d rys h I I l e
as possible by completing this form. You may use additional sheets of paper if you do not have

sufficient room to write the description in the column provided.

Is the irregularity for the entire Describe the irregularity in as much detail as you can.
group or for an individual test taker? | Also describe what action you took and the result.
{Check the appropriate choice.) . s . .
T TS ST - Parregullsité Individuale
Group

Individual

et e — Materialet defektoze té testimit

— — Gabimet/kopjimet e
- pjesémarrésve né testim

— Lejim punimi né seksionin e

What happened and what action did you take?
Group

B gabuar

— Dhénia ose marrja e ndihmés

— Mosndjekja e udhézimeve

— Mungesé pér arsye shéndetésore

Student name{s)/number(s):
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—Njoftim mbi Shkeljet

(E/Ia TOEFL. Junior. QS
VIOLATIONS NOTICE

:I’nu hmm nmfd_lmyadﬁ:mmgtudnirimat-:_r’n WICLATIONM:
ey 5 ol o, | Gy or g s () ol lonng o
the administrator has the authority to cancel [ Creafing & dishrhance L1 Qtner

YOUr SCOres. l'il:rﬂrlgl:ﬂﬂ'emtﬂgm:uuﬂ

Print and sign your name in the spaces below to show that you have read this notice and understand that you
must follow testing procedures

Studant Nama Student Signature

TEST ADMINISTRATOR: Dascribe the viclation on tha other sida of this form. Befora signing this notica, read
“Tast Taker Ermors/Cheating Activities™ in the Administration lrmegularities section of this manual.

Test Administrator Name Data Test Administrator Signature

Ciopynight © 2042 by Educational Testing Servica. A rights resserved.
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Skualifikim per Sjellje te Gabuar

Pjesémarrésit né testim duhet té
paralajmérohen pér kéto shkelje pérpara se té
skualifikohen nga testimi:

 Dyshohen se kané dhéné ose kané marré
ndihmé

 Punojné né seksionin e gabuar té testimit
« Pérdorin ndihma né lidhje me testimin (Cel)
» Krijojné trazira (flasin ose bejne shenia)

©
oyl R
ol S




@ TOE F L Success Starts Here.

Studente me Aftesi te Kufizuara

 Mund t'i rrethojné pérgjigjet né libér dhe té
ndihmohen nga mbikéqyrési pér t'i kaluar ato
tek fletépérgjigja

- Kjo procedure ndodh vetém atehere nése kjo *
beéhet edhe pér testime té tjera né shkollé.

 Dokumentacioni i ketyre personave duhet te
dorezohet se bashku me materialet e tjera te
testimit.

« Kjo shkruhet kur administratori plotéson
Raportin e Parregullsive.
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@ TOE F L Success Starts Here.

Mbledhja e Materialeve te Testimit

« Mblidhni materialet e testimit (/ibrat e
testimit, CD, fletépérgjigjet dhe letrat
1|3_er mbajtjen e shénimeve pér testimet e

OEFL Junior)

« Numéroni fletépérgjigjet dhe librat e testimit
(2 here)

 Mbushni njé rreth né kutiné né cepin e
djathté sipér tek fletépérgjigja

« Vetém stafi i administrimitté testimit
mund té shpérndajé dhe mbledhé té gjitha
materialet e testimit!

A

* Vendosini té GJITHA materialet larg pjesémarrésve né
testim pérpara se ata té largohen nga salla e testimit

 Mos u jepin leje pjesémarrésve né testim pér tu
larguar, para se materialet té mblidhen dhe

T;fogb% numérohen!
i




Success Starts Here.

&) TOEF, e e .
lPIoteS|m| 1 Formulareve

Pas testimit, cdo administrator testimi duhet té plotésojé:

(E/Ta, TOEFL. Primary.

TEST ADMINISTRATION REPORT FORM

Test Center Name Administration Date
City/State /Province Country
Quantity

a # Test Books Received

b. # CDs Received

. # Used Test Books Returned

d. # Unused Test Books Returned

& Total # Test Books Returned

f. # CD's Returned (return problem materials with test books)

Exart instructions were followed during testing,

T O EF L Signature of Administrator
OUf\g
STUDENT‘ Date
sevies




@ TOE F L Success Starts Here.

Kthimi i1 Materialeve te Testimit

Menjéheré pas testimit dhe pérpara kandidatéve, duhet te
paketohen kéto materiale, pasi te ]ene numéruar 2 HERE

NE KUTINE E KTHIMIT DUHET TE JENE:
— Fletepeéergjigjet e perdorura dhe tée paperdorura
— Librat e perdorur te testimit
— Librat e papérdorur té testimit
— CD-té pér Seksionin e té Kuptuarit Dégjimor
— Formularin e Raportimit mbi Administrimin e Testimit

— Raporti i Parregulisive gjaté Administrimit té Testimit
(nése ka)

— Fleta e komenteve mbi Administrimin e Testimit

[ TOEF L.Exj‘%
Yovny
STUDENTS
sevies




&) TOEFL %
~ Cfaré ndodh mé pas?

 Fletépérgjigjet korrigjohen (Scored) nga ETS

* Ministria merr njé listé gé tregon té gjithé studentét
e vlerésuar dhe informacionin mbi rezultatet, pér
t’ja pércjell AKP-sé, ne hard copy dhe PDF.

 Studentét gé pér géllime personale do te duan té
pajisen me Certifikaté dhe Score Report do té
aplikojné né AKP dhe do te kené njé kosto shtesé

[ TOEF L.E*j%
Yovny
STUDENTS
sevies




Success Starts Here.

TEST ADMINISTRATION AND SECURITY PROCEDURES CHECKLIST

Uise this checkiin to keep track of the detwils imeotved in o TOEFL® hovioe™ Stondard test administrotion
Before the Test
O Sedoct n sooure place Lo sions bost matcriols.

OiTheck in Test Materials — within 24 hours afier roceipt. Contact ETS if st materials do not amive 10 days befiore the
lest dale for mon-L).5. best centers, ar by the Wednesday before the test dale for ULS. conbors.

O Check adequacy of facilitics:

o Lighting o Distribution of tables/desks and chairs
o Room lemperature o Location of blackboardiwhilchoard
0 Room ventilation 0 Location of clock

o Location of outlots
O Bview the Atcndance Rostor and plan seating arrangemenis (minimum of 1.5 meicrs betwoon test inkers).

O Check equipment needed for the best ndmimnistration:
o

21 imopicoss o Playback equipment — ensure fresh batieries (il nooded),
0 Pencil sharponer and thal it is oporating properly; playback oquipment that
o Whitchoand/chalkboardTipchart or something is nit properly propancd may cause the CD bo fail on test

similar day
o A supply of Nao. 2ar HE black bead pencils with

TS

O Appaint st2if and reviow ndministration procedures with staff.

O A carly at the iest site.
O Be surc you have cnough of the fallowing \esting maberials:

0 Test Administration Manual O D5 — verify that the st form desigration on the Cls

0 Test Books mabches the test books

O Answer Shocis 0 Code Lists — native country codes, native language codes,
0 Test Administration Report Form additional code sois

0 Test Administration Comment Shect 0 Pencils and crasors

o Viclations Notice O Mobc-taking paper

Revicw Facilitics anoc more:

o If a last-mimle change in lesting rooms becomes noocssary., slation 2 procior al the original location i dincct st
tnkers b the now location

0O Past dirctional signs to sdmissions anca, testing rooms and rest mooms

Moct with stalf to make axsignments for checking 11D, checking admission tickels, assigning scais, clc.
Set up admissions anca ko check in lest lnkers and dircct them o besting rooms.

Wile the following infaormation an the board in cach lesting room for stodents 1o copy when you read the directions on
filling ol the answer shioct:

0 Test Conler Name o Languagpe Codes

0 Test Dalc o Growp Code (if assigned)
0 Farm Code 0 Code Sets (i assigned)

0 Country Code

O Admissicn of Test Takers:
0 Chock cach test taker's identification, if applicable; remind test lakers i keep their 11D wilh them at all imes
o Callect a signed Conscnt Form from cach best aker
0 Complele Attendance Raster
O Assign cach test taber o 2 room andior scat

kontrolli

TEST ADMINISTRATION AND SECURITY PROCEDURES CHECKLIST

O Ensure that test takers do not have any probibitcd materials and that all cell phanes or ather clectronic devices 2 mmed
aff and put away. Staif members may nol acoepl the responsibility of holding or safeguarding o test aber's personal
POSSESSINS.

O Diistribute a tost bock and answor shoot o cach st nker dircctly.

O Socurc unuscd test materials in a location nol acomssible o bost lakors at any Hme.

O Begiin the iest nocording 1o the instnuctions in the Test Administration Manmal,

3 Momitor the bosting moom:

2 Koop carclul track of iming
Infiorm test takers that ocll phenes may not be used during breaks
Allow oaly one est lnker 8 o Bme i use the rest room during Lesting

o
Q
2 Advise proctars b walch their assigned arcas closcly without disterbing or embamaszing the ket akers
@ MNover loave the room unabicnded

o Fall put ircgularity roports if applicable
O Colbect est books and nobc-taking paper from cach tost kor individually.
O Collect arswor shocts from cach ot @ker individually, last:
@ Werily the identity of cach person and check carefully 1o sce that the gridded name in Arca | of the answer sheet
camespands with the name in the boxes above the gridding
2 Resolve amy discrepancy with the test aker immediately

O Accomunt for all test malerials and socwne best materials whens iest takers will ol have accoss i them as they boave
the room.

O Dsmiss the iest takers.

O Check the testing room ke be cerinin nothing has boen lefl bohind.

O Afior test takers beav the roam, il in the circle located in the shaded “School Use Only™ box in the wpper right comer
al cach test takor’s answer shoel. This is b indicate that there is a sigeed Consent Porm on file for the Lest aker.

O Fvaluatc the administration and make any suggestions for improvements on the Test Administration Comment Shoet.
O Fill ot the Test Administration Boport Form.
O Follow instroctions from your et shipmont for retuming the foll owing:

@ Used Answeor sheets (130 NOT FOLIY 0 Defoctive test books and answer sheets, if any
o Consent Forms o Caompleied Test Administration Repont Form
2 Test books in which answers have been marked, 0 Test Administration Irregularity RBoport, il needed
if any
O Follow instroctions from your Lest shipment for netuming the materials listed below within 3 days:
@ Used tost books O Unusod answor shocts
2 Unused iest books o {7Ds for the Lisicning section

O Keoop the Test Administration Manual and all cther documents relaied to the sdministration for six menths afior the st
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